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Submission of manuscripts 

 

Regular articles are full-length original empirical investigations, consisting of 
introduction, materials and methods, results and discussion, conclusions.  
Original work must provide references and an explanation on research 
findings that contain new and significant findings. 

Generally, these are expected to be between 6 and 12 journal pages (excluding 
the abstract, references, tables and/or figures), a maximum of 80 references, 
and an abstract of 100–200 words. 

Articles must be in English and they must be competently written and argued 
in clear and concise grammatical English.  Contributors are strongly advised 
to have the manuscript checked by a colleague with ample experience in 
writing English manuscripts or a competent English language editor. 

Linguistically hopeless manuscripts will be rejected straightaway (e.g., when 
the language is so poor that one cannot be sure of what the authors really 
mean). This process, taken by authors before submission, will greatly 
facilitate reviewing, and thus publication if the content is acceptable. 

Empirical research is based on observed and measured phenomena and 
derives knowledge from actual experience rather than from theory or belief.  
 
Key characteristics to look for: 

• Specific research questions to be answered. 
• Definition of the population, behavior, or phenomena being 

studied. 
• Description of the process used to study this population or 

phenomena, including selection criteria, controls, and 
testing instruments (such as surveys). 

 

-The manuscript template is provided in the next pages-
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(Page 1. Running title) 
Abbreviated title of paper  

(Times New Roman, 12pt., NOT more than 60 characters) 

Example: 

The full title: 

The Use of Code Switching by Second Semester Students of English 
Department in xxx University 

The running title can be: 

The Use of Code Switching by Second Semester Students 
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(Page 2. Names of authors and corresponding authors) 

FULL TITLE 

<<Name of author 1*, Name of author 2, and so on>>  

<<Author’s and corresponding authors’ institutions, full addresses, 

institution’s telephone including extension, authors’ phone numbers, fax 

number,  e-mails>> (Times New Roman, 12pt., 1.5 line spacing) 

*Corresponding author 
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(Page 3. Full title, abstract, keywords) 

FULL TITLE 

Abstract 

Fill in this part with research abstract. Abstract should contain the aim of the 

study, research methods (data collection procedure, data analysis procedure) 

and research findings. Abstract should NOT be more than 250 words. Use 

Times New Roman, 12pt. and 1.5 line spacing.  Following the abstract, 

keywords should be provided in alphabetical order to describe the contents of 

the research. 

Keywords: keyword 1, keyword 2, keyword 3, etc. (NOT more than eight 

words) 
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(Page 4 and the rest of the pages) 

INTRODUCTION 

Fill in this section with the introduction of your research. This should 

contain the background of study supported by citations taken from books, 

newspapers, journal articles, internet, etc. Introduction also explains the scope 

and objective of the study which are related to current knowledge and issues. 

Use Times New Roman font type, 12pt in size and 1.5 line spacing. 

LITERATURE REVIEW 

Fill in this section with literature review consisting of a summary of key 

sources, usually has an organizational pattern and combines both summary 

and synthesis with specific conceptual categories. A summary is a recap of 

the important information of the source, but a synthesis is a re-organization, 

or a reshuffling, of that information in a way that informs how you are 

planning to investigate a research problem. The analytical features of a 

literature review might include to: 

• Give a new interpretation of old material or combine new with old 

interpretations, 

• Trace the intellectual progression of the field, including major 

debates, 

Depending on the situation, evaluate the sources and advise the reader 

on the most pertinent or relevant research. Usually in the conclusion of a 

literature review, identify where gaps exist in how a problem has been 

researched to date. Use Times New Roman font type, 12pt in size and 1.5 line 

spacing. 

 

MATERIALS AND METHODS 
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Fill in this section with materials and methods used in your research. 

Describe how the research is conducted by elaborating materials, participants, 

data collection procedure (e.g. sampling) and data analysis procedure. Use 

Times New Roman font type, 12pt. in size and 1.5 line spacing. 

RESULTS AND DISCUSSIONS 

Fill in this section by elaborating research results/findings along with 

the discussions. This generally contains the analysis on the collected data. 

The analysis may also be supported by equations, formulae, tables, figures 

and photograph, as well as any related citations from books, journal articles, 

newspaper, internet, etc. Use Times New Roman font type, 12pt. in size and 

1.5 line spacing. 

Equations and Formulae   

These must be set up clearly and should be typed double spaced.  

Numbers identifying equations should be in square brackets and placed 

on the right margin of the text. 

Tables   

All tables should be prepared in a form consistent with recent issues of 

Pertanika and should be numbered consecutively with Roman numerals.  

Explanatory material should be given in the table legends and footnotes.  

Each table should be prepared on a new page, embedded in the 

manuscript. 

 When a manuscript is submitted for publication, tables must also be 

submitted separately as data - .doc, .rtf, Excel or PowerPoint files- 

because tables submitted as image data cannot be edited for publication 

and are usually in low-resolution.  

 

Figures & Photographs 
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Submit an original figure or photograph.  Line drawings must be clear, 

with high black and white contrast.  Each figure or photograph should be 

prepared on a new page, embedded in the manuscript for reviewing to 

keep the file of the manuscript under 5 MB. These should be numbered 

consecutively with Roman numerals.  

Figures or photographs must also be submitted separately as TIFF, JPEG, 

or Excel files- because figures or photographs submitted in low-

resolution embedded in the manuscript cannot be accepted for 

publication. For electronic figures, create your figures using applications 

that are capable of preparing high resolution TIFF files. In general, we 

require 300 dpi or higher resolution for coloured and half-tone 

artwork, and 1200 dpi or higher for line drawings are required. 

Failure to comply with these specifications will require new figures and 

delay in publication.   

NOTE: Illustrations may be produced in colour at no extra cost at the 

discretion of the Publisher; the author could be charged Malaysian 

Ringgit 50 for each colour page. 

General rules on Figures and Tables 

• All Figures and Tables should be numbered sequentially (e.g. Table 

1, Table 2 etc.) and cite each one in your writing as Table 1 or Figure 

1. 

• All tables should be referenced in the text of the paper and in the 

reference list. 

Each table should have an individual title. Each word in the title 

should be italicized and capitalized except with, of, in, and, etc. 
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CONCLUSIONS 

Fill in this section by stating your brief final conclusions drawn from 

the results and discussions. Use Times New Roman font type, 12pt. in size 

and 1.5 line spacing. 
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REFERENCES 

Fill in this part with all references cited in your research. References 

should be in their own new page and be listed alphabetically based on first 

author’s last name. Follow the APA style referencing (6th edition), use Times 

New Roman font type, 12pt., and double (2.0) spacing. 

ex.: 

-Books- 

Calfee, R. C., & Valencia, R. R. (1991). APA guide to preparing manuscripts 

for journal publication. Washington, DC: American Psychological 

Association. 

-Edited book, no author- 

Duncan, G. J., & Brooks-Gunn, J. (Eds.). (1997). Consequences of growing 

up poor. New York, NY: Russell Sage Foundation. 
-Edited book with author(s)- 
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Plath, S. (2000). The Unabridged Journals. K. V. Kukil (Ed.). New York, 

NY: Anchor. 
-Journal article paginated by volume- 

Harlow, H. F. (1983). Fundamentals for preparing psychology journal 

articles. Journal of Comparative and Physiological Psychology, 55, 

893-896. 

-Journal article paginated by issue- 

Mengesha, L. G. , & Holmes, J. M. (2013). Does dollarization alleviate or 

aggravate exchange rate volatility? Journal of Economic Development, 

38 (2), 99-118. 

-Conference- 

Schnase, J. L., & Cunnius, E. L. (Eds.). (1995). Proceedings from CSCL 

'95: The First International Conference on Computer Support for 

Collaborative Learning. Mahwah, NJ: Erlbaum. 

-Book chapter- 

Author, A. A., & Author, B. B. (Year of publication). Title of chapter. In A. 

A. Editor & B. B. Editor (Eds.), Title of book (pages of chapter). 

Location: Publisher. 

-Internet- 

Wooldridge, M.B., & Shapka, J. (2012). Playing with technology: Mother-

toddler interaction scores lower during play with electronic 
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toys. Journal of Applied Developmental Psychology, 33(5), 211-218. 

http://dx.doi.org/10.1016/j.appdev.2012.05.005 

 

 

 


